
Agenda Summary 
February 12, 2025 

Agenda Item B-4 
Short-Term Rental Registration Form 

Summary: Enclosed are screenshots of the final draft of the Short-Term Rental Registration 
Form. The form is an online portal that will be linked on the Town website. It includes the 
information required by the ordinance, which is: 

a) physical (E-911) address(es) of all Short-Term Rental property offered for lease/rental;
b) contact information for the property Owner, including: the Owner's full name, mailing

and/or physical address, telephone number and email address;
c) contact information for the Designated Responsible Person and other agent(s) of the

Owner, including: Designated Responsible Person's/agent's full name, mailing and/or
physical address, telephone number and email address;

d) whether the Short-Term Rental is the Owner's primary residence or, if the Owner is not a
natural person, whether the Short-Term Rental is the primary residence of a member,
director or authorized representative of the Owner;

e) the number of bedrooms in the Dwelling Unit being leased/rented as STRs.

Town Plan & Policy Impact: The Stowe Short-Term Rental Registration Ordinance states, 
“Prior to renting an STR property, the Owner of the property proposed for Short-Term Rental, or 
their authorized agent, shall complete and submit to the Town a Short-Term Rental Registration 
form and pay any required fee(s) for each Dwelling Unit they may separately rent as an STR.” 
and “The Short-Term Rental Registration form shall be developed by the Town Manager and, 
subject to the requirements of this Ordinance, may be administratively modified or amended 
from time to time by the Selectboard at the Board's sole discretion.” 

Fiscal and HR Impact: The Selectboard previously set the annual fee at $100 per unit. 

Staff anticipate significant time will be spent assisting registrants navigate the form, and will be 
tracking time spent on administering this program as directed by the Selectboard on October 23. 

Recommendation: Move to approve the Short-Term Rental Registry Form. 



1 
 
Landing Page 
This is what registrants will see when click the link on the Town website. The form does not use passwords – it uses unique login codes. Registrants 
will enter their email and will be sent a code to log in. 
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Customer Portal 
This is what registrants will see after logging in. Below is an example of a user with multiple STR registrations.  

 
 
Application Requirements 
Page 1 of submitting a new registration. 
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Property 
Registrants have two options to enter their property to match vs the identified list of STRs in Rentalscape. (1) Enter Parcel ID number with a linked 
document to instructions to find their Parcel ID number or (2) enter their address.  
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Registrant 
Details for the individual entering the data/creating an account. If they select “Yes, I’m the owner” – they will move on to the next page. If they select 
“No, I’m a property manager” they will be prompted to enter owner details.  
 
Note that in the case of multiple property registrations this information will be auto-filled and the only thing that will need be entered is the 
address/Parcel ID and listing URLs (optional field, see page 6). Certain fields (email) are locked in after registering and users will need to contact the 
Town to update them.  

 
  



5 
 
Property Contacts 
Identifying who the Designated responsible person is. 
 
In this example, the registrant previously identified themselves as the property manager, so the form is reflective of that choice on this page. If they 
identified themselves as the owner on the previous page, this page would have slightly different choices to reflect that choice.  
 
If they select “Myself, (the Property Manager)”, the contact details that were entered upon creating an account (previous page) will be used for the 
DRP. 
 
If they select “The Owner,” the details entered in the previous page will be used for the DRP. This choice will be extremely rare as it would mean a 
property manager is completing the form but the owner is still the DRP. In the case of multiple owners, the first will be used.  
 
If they choose “Someone else,” they will be prompted to enter additional contact information for the DRP. The same fields as above will show up. 
This will most often happen when the owner is completing the form but they are not the DRP. 
 
***The designated responsible person information can be edited by the user at any time after completing the registration*** 

 
 
  



6 
 
Property Details 

 
 
 
 
 
  

How many bedrooms in the Dwelling Unit are being leased/rented for this Short-Term Rental? 
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Listings 
Option for users to provide URLs for listings of their STR. Will be used by Deckard to double check that the system is not missing listings to avoid 
erroneous notifications of non-registration being sent. This is optional for users. 
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Confirmation 
Confirmation page showing details entered in the form. 
 
Note that while this confirmation page says the DRP is “same as property manager,” the back-end will not say that and will give a consistent list of 
DRPs. 
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Signature and Certification 
The payment link is the Town NIC page (e.g. where property taxes are paid online). In the future this is planned to be a payment link on the 
registration site to avoid users having to leave the page and so payment is automatically linked to registration. Staff will do it manually until that is 
added. 

 
 
Confirmation 
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Note – the credit card fee is 3%, the ACH fee is $1.50 (flat). Staff will also accept physical checks (no fee). 




